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This document demonstrates how to submit an event to the CLTS using the File Upload method, as opposed to submitting the event directly online using the

CLTS website.

File Upload - uploading information using prepared templates. Both methods are equally effective, however in certain situations you may want to choose to

use one method of entering events over another.

The first step is to download the event template. Go to Downloadable Template
List, then click the Events heading.
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Click the appropriate Operation Type from the list.
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Click Download under the Template column in the Events row.

Home | CLTS Manual | Events | FAQs | System Setup | Cumrent News | Tag Orders | Statistics | Contact Us  ggacn 3
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Abattoirs
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The table below includes a basic how o get started document and shows the event related to the task Abatfoirs complete using the CLTS.

1 Feedlots and Auetion Marts | Abattoirs | Manufacturers | ImportersiExporters | All Types |

Note: Do not edit the existing headings or add new headings fo the templates provided. These templates are in the required format for submission fo
the CLTS. Altering these headings will cause the submission to error.

Description Instructions Video Tutorials Templates
Getting to knowrthe  This User Guide provides step-by-step instructions on how ta use the CLTS View Account Activation and
oS Layout
Creating anemal  This futarial shows you the steps to create an email address atna cost that you can use View
address for your CLTS account.
Events
Retirad Used to report the identification of an approved tag appiied to an animal that has ded or View Retired - Directly Online Download

was slaughiered
Retired - File Upload

Each browser treats downloads differently, we are using Google Chrome in this
user guide. Open the file from where it was downloaded.

Tieudtion " ¥

=
i
=

R h L .
Creating anemad  This tutorial shows you the steps to create an email address =t no cost that you can use

sddress for your CLTS account.
Events
Retirad Used to raport the identification of an approved tag applied to an animal that has died or View Retired - Directly Online Download
was slaughtered
Retired - File Upload
Home CLTSManual Events FAGs System Se Current News  Stafistics  TagOrders  Contact Us Copyright CCIA_ All Rights Reserved
B3 CLTS.RETIRED Te..xlsx ¥ Showall X
Cpen

Always open files of this type

Show in folder

The columns with RED headings are mandatory fields, which must have
information entered into them. Although the columns with BLACK headings are
optional fields, we recommend entering as much information as possible.

CLTS_RETIRED_Templatexlsx - Excel

Formulas  Data  Review  View  Help Q  Tell me what you want to do

Text ~ % Conditional Formatting ~ E" Insert = el
- % -9% » | [FromatasTable- X Delete - G
oy = (0
- ‘i 8 57 cell Styles - &7 Format - -
Clipboard Tz Font 1P Alignment M) Number L] Styles Cells Sensitivity ~
Al 57 F EVENT_TYPE -

H | J K L
SPECIES' SEX] BREEDY COLOUR| COMMENT

& B ] 1] E F [c]
EVENT TYPE1EVENT DATE] SOURCE _ACCOUNT] TAG START] TAG END] TAG_TYPE] SOURCE_PREMISES'

Information in the template must be entered in a specific format, which
is described in a comment within each heading. This information is
displayed when you run the mouse/cursor over a heading cell.

-8B - CLTS_RETIRED_Templatexlsx - Excel . eal

Insert Page Layout Farmulas Data Review View Help Q Tell me what you want to do
'“'D Arial Ve v T - el
- B I U- A A = $ - 9%
Paste &8 : & Editing
. - A B W £ [E] Format = -
Clipboard [ Font Alignment Mumber Styles Cells Sensitivity ~
Comment1 ~ 5
A B c D E F G H 1 -
1 EVENT_TYPE | EVENT DATE | —SOURCE ACCOUNT | TAG START | TAG END | TAG TYPE |  SOURCE_PREMISES | SPECIES ' SEX | BRE
T —_—
2 EYENT_TYPE:
3 Required: This field cannot be left blank.
4 n: The type of Event being submitted. An Event is an activity applied to an individual tag o range of tags.
5 {For Uppercase letters.
6 Ezample: RETIRED
7 Tip: Select 2 cell under this heading. & drop-down menu will sppear. Select RETIRED for each row or use auta fill
8 tofill several rows once the first row has been selected.
9 T u]
10
1
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The cells for Event_Type, Tag_Type, Species, Sex, Breed and Colour have drop-
down menus to assist you while filling out the spreadsheet. Go to the cell under
the heading and click on the arrow to view the options, select the option you
want and it will appear in the cell. Continue this process for all rows used.

B = o

Q  Tell me what you want to do

CLTS_RETIRED_Templatexlsx - Excel

Data  Review  View  Help £ Share

LI Arial w10 P ut Al v | FZConditional Formatting~ | &= Insert - P
. 3 Ez- B I U-~ 9 A o5 s | [ Format as Table~ ¥ Delete - B
aste e = )
.o SR B % 7 Cell Styles - (&1 Format - -
Clipboard Ty 1ber M) Styles Cells Sensitivity /\
a2 = v
A E F G H | AP

TART 1 TAG_END | TAG_TYPE 1 SOURCE_PREMISES | SPECIES * SEX BRI

Fill out all of the required cells and enter as much information as
possible in the optional cells. Once complete, Save the file.

Note: You can also re-name the file by clicking Save As from the File
menu.

H ©- 2-B - CLTS_RETIRED_Templatextsx - Excel . cal
Insert Page Layout Formulas Data Review View Help Q Tell me what you want to do
kS o ] v Text ~ | [FZ Conditional Formatting~ | = Insert ~ e
Eg - B I U~ A A $-9% » 7 Format as Table - X Delete - Eing
* | EH-|D-4A- 8 88 7 Cell Styles - [ Format ~ .
Clipboard = Font [ Alignment = Mumber [ Styles Cells Sensitivity ~
Al - £ EVENT_TYPE 7
A B C D E G H | -
1 [ _EVENT TYPE | EVENT DATE | SOURCE ACCOUNT | TAG_START 1 TAG_END | TAG T‘(PE 1  source PREMISES 1 SPECIES * SEX] BH
2 RETIRED 20200325 A0011428 124000299973021 8OV C
3 RETIRED 20200325 AQ011428 124000299973018 c 8OV c
4 RETIRED 20200328 A0011428 124000293972656 c 8OV s
5 RETIRED 20200326 A0011428 124000299972631 c Bov s
6
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Login to clts.canadaid.ca. If you do not know your username or password,
contact CCIA at info@canadaid.ca or 1-877-909-2333.

CLTS Resource Centre | CLTS Lite | Order Tags

CANADIAN LIVESTOCK TRACKING SYSTEM

Bilingual | Contact Us & Login

T ooosre

CATTLE = BISON = SHEEP = GOATS = CERVID

User Login
Flease enter your login information below.

Welcome to the CLTS!

If you have ever purchased
catile, sheep, bison, goat or
cervid tags then you have a
CLTS account.

Username:|abatteir
Password: [rese

To obtain your Username and
Authorization code call 1-877-
909-2333 or email
info@canadaid.ca

Forgot your password? Click Here

Need to activate your account with Authorization code, Click here.

Click Submit Events - File Upload from the Event heading drop-down menu.

CLTS Resource Centre | CLTS Lite | Order Tags Contact Us

CLTS || &

CANADIAN LIVESTOCK TRACKING SYSTEM

Bilingual Logged In As: abattoir = Logout

H DEMO SITE

CATTLE » BISON « SHEEP = GOATS « CERVID

ATTLE
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Home My Account Inventory Certificate/Manifest

Welcome back TestAbattoir — [iotouNCRgpAISSBirecty Onfine

Submit Events - File Upload

0 Make sure you have a valid email addres="0

o =) gatly improve our ability to serve you.
Your current email is abattoir@retired.ca, Please C\ICI" here to update it

In the CLTS Resource Centre (CRC), you will find step-by-step instructions that will make the CLTS easier to use. You will
also find templates that you can complete and use to submit information to the CLTS.

&5”'3“‘\“ Tag.’Anlm vent Information
- Option 1: Directipnline- Submit tag and animal informatien, including amimal birth dates, through enline forms. (Best

option for high sp#®Y or satellite users)
- Option 2: File Upload - Submit tag and animal information, including animal birth dates, through a spreadshest file. (Best
option for dial-up users)

~*M~"‘_\w"\-,r"\f Y N N

This information is provided for reference purposes only and was accurate at the time of publication. The Canadian Cattle Identification Agency (CCIA) is not responsible for any reliance on this information.
Any distribution, duplication or disclosure of this information is strictly prohibited unless expressly authorized by the CCIA.
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Click Choose File (could also say Browse depending on your internet
browser).

CLTS Resource Centre | CLTS Lite ; Order Tags ; Bilingual ; Contact Us Logged In As: abattoir = Logout

(O L

CANADIAN LIVESTOCK TRACKING 5YSTEM CATTLE * BISON * SHEEP * GOATS « CERVID

Home My Account Inventory Events Search Certificate/Manifest

Submit a Data File

Once you have created and saved your spiiadshest file, click the browse button below to upload i from your local computer,

Spreadsheet File(CSV, XLS, XLSX):| Choose File | No file chosen

Validate File Content {Select to validate dafa before submission. Leaving this option unchecked reguires you fo review the final
result after the transaction has been processed )

Upload File

If you would like to:

« Download instructions on how to create an Event Data file
« Download a sample Excel spreadsheet that can be used as a template

Please go to CLTS Resource Centre

Find the file you created, then click Open.

@ Open
<« v * » ThisPC » Downloads v | 0 Search Downloads yel
Organize « MNew folder == i I )
[ This PC ~ Name Date n1CE|IfIEE‘|’ Type ~
) 3D Objects ~ Today (1)
B AppleiPhone B3] CLTS_RETIRED_Template.xlsx 2020-05-20 2:21 PM Microsoft Excel Wor
[ Desktop
@ Documents
‘ Downloads
D Music
&= Pictures v
B videns 0 >
File name: | CLTS_RETIRED_Template.xlsx | Al s (*.%) w

Open Cancel

Once the file appears, click Upload File.

Note: If you wish to check the spreadsheet for errors, click the Validate File
Content checkbox and the file will be checked by the database before it is
submitted for processing.

Home My Account Inventory Events Search Certificate/Manifest

Submit a Data File

Once you have created and saved your spreadsheet file, click the browse button below to upload it from your local computer.

Spreadsheet File(CSV, XLS, XLSX): Choose File | CLTS_RETIRE. plate xlsx
Validate File Content {Select to validate dafa before submission. Leaving this option unchecked requires you fo review the final

Upload File

ns on how to create an Event Data file
» Download a sample Excel spreadsheet that can be used as a template

Please go to CLTS Resource Centre

If you receive an error, open your original file to correct the information, then
resubmit.

Home My Account Inventory Events Search Certificate/Manifest

Submit a Data File
Once you have created and saved your spreadsheet file, click the browse button below to upload it from your local computer.

« Invalid data provided, please view details below.

Submit a Data File

Errors found in line(s):

e for event_type

Spreadsheet File(CSV, XLS, XLSX): Choose File | Mo file chosen

Validate File Content {Select to validate data before submission. Leaving this option unchecked requires you fo review the final
result after the transaction has been processsd )

Upload File

If you would like to:

« Download instructions on how to create an Event Data file
» Download a sample Excel spreadsheet that can be used as a template

Please go to CLTS Resource Centre

This information is provided for reference purposes only and was accurate at the time of publication. The Canadian Cattle Identification Agency (CCIA) is not responsible for any reliance on this information.
Any distribution, duplication or disclosure of this information is strictly prohibited unless expressly authorized by the CCIA.
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The confirmation screen will appear. Confirm the account name and ID. If
correct, click Submit.
If incorrect, click Cancel, re-open your file and correct it before resubmitting.

CLTS Resource Centre | CLTS Lite | Order Tags ;| Bilingual ; Contact Us Logged In As: abattoir = Logout

A transaction ID has been assigned to your submission. We recommend making
note of the transaction ID in your records and checking your transaction status
to ensure the information processed successfully.

CLTS Resource Centre | CLTS Lite | Order Tags | Bilingual | Contact Us

Logged In As: abaftoir = Logout

CANADIAN LIVESTOCK TRACKING SYSTEM

H DEMO SITE

CATTLE = BISON = SHEEP = GOATS = CERVID

Home My Account

Inventory Events Search Certificate/Manifest

Confirmation

Are you sure you want to submit the file for Abattoir (AD011428)7 Press Submi ontinue, or Cancel to change the request.

Submit || Cancel

CLTS || &

CANADIAN LIVESTOCK TRACKING SYSTEM

ﬂ DEMO SITE

CATTLE » BISON = SHEEP = GOATS » CERVID

Home My Account

Inventory Events Search Certificate/Manifest

File Upload Complete

The filz has bean submitted for Account Abattoir (A0011428) . For your reference, the Transactio 1D TR333437P3A hgs been
assignad to this request.

You can view the status of this request through the Reguest History feature , or you can Submit Another File.

For more CLTS database user guides, visit support.canadaid.ca
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